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Overview

TreNotes is a hierarchical note list program. Features:

Iltems
o Assign different attributes such as colour, category, icon, priority, due date, status type
etc.
e Over 250 icons
e Tracking features such as Automatic Status Update, Branch Statistics
e Add item, web, file and phone links
e Organizing features such as manual ordering, branch level sorting, drag and drop, or
move/copy and paste
e Simple reminders
e Search feature (including notes)
e Import feature for individual note
e Export features for individual note, all notes, links, item(s) to Pocket Outlook task(s) or
appointment(s), items to a TreNotes file
e |tem templates for creating items with similar properties
e Quick Entry Bar
e Apply Attributes for changing children's attributes quickly
e Edit Rich Ink or Rich Text notes with Word Mobile for enhanced functionalities
Note Types
e Plain Text, Rich Ink (drawing and voice recording), or Rich Text notes
Views
e Multiple views of the list
e Branch View for zooming in a particular branch of the tree list and displaying the direct
children by one of the 4 groupings
¢ Automatic word wrap for long item names
e Display due date and/or priority on different views
e Status types or completed status filters
e Export view
e VGA compact mode
e Support action wheels for one-handed operations
e Support VGA and landscape mode
e Optional soft key menu interface (Windows Mobile 5.0 or later)
TreNotes 1 Fann Software
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Files

e Simple password protection to TreNotes files
e Organize lists by different files
e Import text or TreNotes file
e Export to XML
o Compatible file format with Desktop TreNotes
TreNotes 2 Fann Software
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Using TreNotes

File List Screen

s& | TreNotes . z This is the default screen when you are not editing any
file. To manage your TreNotes files:
[ ], All Folders Name ~
“ RichListForDisp e Tap New to create a new file.
¢ Test 9:06 a 184b e Tap on afile to open.
& Travel Checklist ~ 9:53a 58b e Tap and hold on a file to bring up the file context
menu.

e Tap Tools—Import... to import a text file and
create a new file.
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Main Screen

1= |
B [+ X Pay bills[1,0,2]
(] ED Sreditenrs
[V]Ed &= B
|:| ; Cell phone
= &1 Testing[0,2,0]
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=
DE Voice Memo ¥

Tast

New View Tools v ¥} 5% & L4 E|A

[ »

D-ﬂ Change to summer tires
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un and Zhen Zhen at
Complete ego Zoo —
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Edit Note
Links
Position 3
Branch View ]

e
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The main screen is divided into 2 panes. The top pane
displays items and the bottom pane displays the note
associated with the selected item. The bottom
command bar displays menus and buttons:

o 2 Move menu: Arrange items manually.

o H Modify Item button: Edit the selected item.

. A Modify Note button: Edit the note of the
selected item with the full screen editor.

e & Links button: Open the link screen for
specifying links.

o 2 Branch View button: Zoom in a particular
branch of the tree list.

The size of the secondary window can be adjusted by
dragging the splitter between the two panes.

When you finish editing the file, tap Ok to save and
close, TreNotes will return to the file list screen.

For Windows Mobile 5.0 or later, soft key menu
interface can be chosen - the bottom command bar
displays two soft keys:

e Item soft key: Item related commands.
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e Menu soft key: General commands.

Update Attributes...

View 3
Hide 3
Show 3
Item Templates...
L] .'!\".I'I:Iilj I" FiI'E b
« Fillup3g .
Windows and Toolbars »
Options...

lTIil AbDu t- e

Help File

To access the help file, tap Start Menu—Help.

Modify List Title

Select the list title.

Tap the Modify Item command bar button, or tap ltem—Modify... for soft key menu, or
tap and hold on the list title to display the context menu and select Rename.

3. Enter the desired name.

4. Tap Enter.

N

Create an ltem

Ways to create an item:

e New menu item
e Copy from an existing item
e Quick Entry Bar

Using New Menu ltem

Tap the New command bar button, or tap Item—New for soft key menu.

TreNotes 5 Fann Software
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General tab

vy | Trelotes +3 Ty 4 ok

MName: |

-
|
Level; Priority:

Category: |Im|:u:|rt.ant vl

Show status: |Check Box - |:| Auto
[] completed % Complete: I:I:I]

Icon: @ af=|...| Colour:

General | Details | Links | Mote |

Cancel e Template

1. (Optional) Tap the Template menu and select a preset template from the list.
2. Enter a name.

3. Select a level:

7.
8.
9

10.
11.
12.
13.

e Same - create the new item on the same level as the selected item

e Child - create the new item as a child of the selected item

e Top - create the new item on the first level under the list title

(Optional) Select a priority.

(Optional) Select/Enter a category name.

Select a status type in the Show status field:

¢ None - does not display status

e Check Box - display a check box

o Progress Bar - display a progress bar

(Optional) Mark the Auto check box to have the item automatically updates its status.
(Optional) Mark the Completed check box to indicate the item is completed.
(Optional) Set the % Complete to a value between 0 to 100 to indicate the progress of
the item.

(Optional) Select an icon.

(Optional) Select a text colour.

(Optional) Tap on other tabs to enter additional information, see below for details.
Tap Ok.

To cancel the operation, leave the Name field blank and tap Ok, or tap Cancel.

TreNotes 6 Fann Software
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Details tab

vy | TreNotes 3 Ty 45 lok!

D |:| Ttalic Show icon
Task/Due date: |:| | |
Task duration: | ||I'~1in wte(s) vl

|:| Reminder:

| | =]

Created on:
Thursday, April 10, 2008 9:31:38 AM

Genera|| Del:ails| L'|nks| Mnte|

Set the text bold.

Set the text italic.

Set the Show icon option.
Set the task/due date.
Set the task duration.

Set the reminder.

TreNotes
Users’ Guide
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Links tab

'\&‘l

D My Pictures\Flower.jpg
B Acme Electronic

[= 7 Dogbert

General | Details | Links | Mote |

Add ey Remove

To create links to files, URLs, email addresses, items, or phone numbers, tap the Add menu
and select the desired option.

Note tab

=

B! & 4 100 D
Y

1]

GeneraI|DEta'|ls|Ijnks Nnte|

1231 [2][3]4]|5]6[7[8[0]0]-[=]4
Tabla|wle[r[t[y[ulifo[p[[]]
CAPla|s|d|fla[h[jk[I[;]"]
shift[z[x[c[v[b[n[m][.[.[/]+
ctlaii] - [\ ] [V]t]e]>

Edit Tools @j

Plain Text note edit

TreNotes 8 Fann Software
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2|

£1F | TreNotes B! &t 421253 (O Q7S [ TreNotes A e s o

Genera|| DEba'lls| Links r'-l-::nte|

123]1[2 (3[4 |5]6|7]|8][o|0]-[=|*
Tabla[wle[r[t[y[ulio[p|[]]
caPla[s[d[f]a[n[i[k[1];]"]

shitt| z [x[c[v[b][n]m].[.[/]«

ctlaii| - [1] [4[1]e]> GEneraI|DEbails|Links|Note|

Edit View Tools _~° | =g |~ View fE Menu
Rich Ink note edit Rich Ink note edit

(optional soft key menu interface)

i 5! 2 <1201 @
I

GeneraI|DEta'|ls|Ijnks Nnte|
1231 [2][3]4]|5]6[7[8[0]0]-[=]4
Tabjgwle[r[t]y[uli]o]p]I
CAPla|s|d[flgln[jk[I[:]"
shift[z[x[c[v[b[n[m][.[. [/
ctlaii] - [\ ] [4]1]
Edit View Tools o 7| W]

!
|_; General| DEta'lls| L'|nks| Note|

Rich Text note edit Rich Text note edit
(optional soft key menu interface)

—

g

If the TreNotes file uses Rich Ink or Rich Text note type, you have the option to edit the note
using Word Mobile.

TreNotes 9 Fann Software
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To edit the note using Word Mobile:

1.

Tap the Word Mobile command bar button, or tap Menu—Edit in Word Mobile for soft

key menu.

Word Mobile will open with the current content of the note.

Edit the note.

Tap Ok to return to TreNotes.

¢ If you are on the file selection screen in Word Mobile, tap the "X" button on the
navigation bar (Pocket PC 2002 or later), or enter Ctrl+q using the keyboard input
panel (SIP), or tap on TreNotes icon from the Start Menu to return to TreNotes.

Tap Ok to update the Note screen.

Item reminder will be displayed only when the file is opened.

Word Mobile on Windows Mobile 5.0 or later does NOT support editing drawings
and recordings.

You can also tap Ctrl+i to add an item.

Modify an ltem

To modify an item, tap the Modify Item command bar button, and select the desired tab. For soft
key menu, tap ltem—Modify....

To have the device convert your writing into text in the Rich Text note window:

1. Write within the lines.

2. Highlight the selection.

3. Tap and hold on the selection.

4. Select Recognize.

Note:

¢ Item reminder will be displayed only when the file is opened.

¢ Word Mobile on Windows Mobile 5.0 or later does NOT support editing drawings
and recordings.

e |tis recommended to use the Note tab window to edit Rich Ink and Rich Text notes. The
note window on the main edit screen is mainly used for quick review of the note and
some light editing.

TreNotes 10 Fann Software
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Using ltem's Context Menu

7% | Trefiotes 2 T 42 ok Tap and hold on an item to display the context menu.
‘ir Personal List - . . .
=iy - e 1st section - change various attributes
Iji'ﬁ"'ifi;ﬁ e 2nd section - apply attributes to direct children,
[Zl@ org| Priority N branch level item sort, create copy, or create

(™= cof Change Outlook task and appointment from the item

] sted e 3rd section - move, copy the item, or paste the
B[] Things| CCiOUF- other item as a child
D_@I\ Ded Set C e 4th section - delete the selected item
(167 c- Apply Attributes...
_ [ le®chs :
—==22U12 order Children By »
Create 3
Move
Copy

Delete an ltem

1. Tap and hold on the item.
2. Select Delete Item.
3. Tap Yes to confirm.

Note: All sub-items of the item will also be deleted.

Mark Item as Completed

e Foritem with check box, tap on the check box.

e Foritem with progress bar, tap on the progress bar to display a drop list for selecting the
predefined % complete. To manually set the desired percentage, tap the Modify Item
command bar button to enter, or tap ltem—Modify... for soft key menu.

e To show the item with no check box or progress bar as completed, tap the Modify Item
command bar button and mark the Completed check box. For soft key menu, tap
ltem—Modify....

o Foritem with Automatic Status Update selected, check all children items or set all
children items' progress to 100%, and see below for more details.

TreNotes 11 Fann Software
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Automatic Status Update

For item with the Auto (Automatic Status Update) check box selected in the General tab, the
parent status will be automatically updated as children items are completed:

e For check box, the parent displays in pale blue colour with a hollow check mark if some
items are completed.
e For progress bar, the parent displays an average progress % of all immediate children
with a rectangular progress bar.
To enable Automatic Status Update:

1. Create a parent-child relationship.

%s | TreNotes 3 T < ok
‘b'f Tutorial
ENPY
[ ]%J] child 1
1%, child 2
[]® chid 3

2. Select the parent item and tap the Modify Iltem command bar button, or tap
I[tem—Modify... for soft key menu.

TreNotes 12 Fann Software
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3. Check the Auto check box in the General tab.

s | Trellotes e Ty Wz ok

Mame: |F‘arent vl

Categu:ury:| vl

Show status: Auto
% Complete: [ [-]-]

Icon: | 1 |&|=|..| Colour:

General | Details | Links | Mote |

Cancel e Template

4. Tap Ok.

5. On the main edit screen, the check box is changed to pale blue colour. The parent status
will be automatically updated as children items are completed.

Screenshots for different auto status:

7% | TreNotes * No item is completed.
‘& Tutorial
=[] Parent
[ 1% child 1
mlcia2
[]® chid 3

TreNotes 13 Fann Software
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Some items are completed.

P E

[ ]® chid 3

J& | TreNotes ral All items are completed.

v Tutorial
= [k
V]
[71%
@

Modify Links

There are 5 types of link associated with an item:

File Link - any file contained in your \My Documents directory (RAM or storage card)
URL - any URL

Email Address - any email address

Item Link - any item within the same file

Phone Link - any phone number

TreNotes 14 Fann Software
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Ways to access links of an item:

Create/Modify an item and tap on the Links tab.
Select an item and tap on the Links command bar button, or tap Item—Links for soft key
menu.

The Links screen lists all the links associated with the item. Tap the link to open.

Tap and hold on the link to access the context menu to arrange the order of the links.

To modify a link:

PwbNE

Note:

Tap and hold on the link.
Select Modify....

Make the changes.

Tap Ok.

For item with link(s), an overlay icon with a line in a box is displayed at the lower left
corner of the item's icon.
The Links screen is refreshed with deleted linked item(s) upon open.

Record a Voice Note

This feature is available for files with Rich Ink note only.

Ways to record a voice note:

Push and hold the Record button on the device to begin, release the button when
finished.

Tap the Recording Toolbar command bar button on the Note tab window to display the
voice toolbar, or tap View—Recording Toolbar for soft key menu.

Tap View—Windows & Toolbars—Recording Toolbar on the main edit screen to display
the voice toolbar, or tap Menu—Windows & Toolbars—Recording Toolbar for soft key
menu.

To delete a recording:

1. Tap the Modify Note command bar button, or tap Item—Edit Note for soft key menu.
2. Select the recording.
3. Tap and hold on the recording.
4. Select Clear.
TreNotes 15 Fann Software

Users’ Guide All right reserved



Apply Attributes

Apply Attributes allows changing direct sub-items' attributes quickly.

1. Tap and hold on the parent item.
2. Select Apply Attributes....
3. Check the desired check box(es) and select the option(s).
4. Tap Ok.
Note:
e To cancel the action, tap the Clear command bar button and tap Ok.
e This feature is disabled for items with no child.
Update Attributes

Update Attributes allows changing multiple selected items' attributes quickly.

Note:

ardOE

Tap Tools—Update Attributes..., or tap Menu—Update Attributes... for soft key menu.
Select the items, or tap the Edit menu for quick selection options.

Tap Ok.

Check the desired check box(es) and select the option(s).

Tap Ok.

To cancel the action, tap the Clear command bar button and tap Ok.

Create a(n) Task/Appointment From an ltem

whh e

Tap and hold on the item.

Select Create—Task.../Appointment....

For item with sub-items, tap Yes to create a(n) task/appointment for each direct sub-
item, or tap No to create a(n) task/appointment for the item only.

The Task/Appointment edit screen is displayed. Tap the Edit command bar button at the
bottom to modify the task/appointment.

Tap Ok.

Views

Items can be displayed in one of the 4 views:

e Default
e Category
e Task/Due Date
e Priority
TreNotes 16 Fann Software
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It is recommended to use Default View for best item management results, other non-
default views are intended for quick review of data.

vy | TreNotes

v Personal List[1,2,0] ~

= E Grocery list[3,0,1]
|:| @ Organic eggs
[
D& Coffes
[ |4 Steaks

= |:| Things to do[3,0,0]

Dﬂ Changs to summer tires
Sl Tmportant things[3,0,1]
[ ]y Visit Bai Yun and Zhen Zhen at
the San Diego Zoo
|:| Avoid congested routes when

planning road trip -

[ ]| Check out the new Windows
Mobile phones[2,0,0]

vy | Trefotes
| O I
L= [No Category]

=
DG Coffes
[V] @ orsamieapsies
|:| @ Organic eggs
Dﬂ- Steaks
= [ Important
|:| Avoid congestad routes when planning
road trip

1

| s I P | " "

TreNotes
Users’ Guide

Default View:

Display items in hierarchical order.

e Items can be placed in different levels to show
their relationships.

o All TreNotes features are accessible from this
view.

¢ Branch View command bar button, or tap
ltem—Branch View for soft key menu.

Category view:

e Group items by category.
e Not all TreNotes features are available in this
view.

17 Fann Software
All right reserved



'& | TreNotes o Task/Due Date view:

y+ Personal List .
@ [ Monday, April 07, 2008 ° (Narct)upl)l I-:-emﬁ l;)y t?skidue date. Iable in th
5 5 wednesday, Apri 05, 2008 o Not all TreNotes features are available in this

108 2o view.
Dﬁ Deposit cheques
= 5| Thursday, April 17, 2008

Dﬁi Visit Bai Yun and Zhen Zhen at the San
Diego Zoo

ﬁ [Mo Task/Dus Date]

See Ga0 Gao as well

- | TreNotes 3 Ty 45 ok Priority view:
%Pr:'“r:’tf3 i o Group items by priority.
D;”;’r > . . B e Not all TreNotes features are available in this
Idnge TO SUmmer Tires H
view.
Dﬁ Danasit chaguss
= [@ Priority &

|:|A1.r-::'|d congested routes when planning |=
road trip

Dﬁ;‘ B and Zhe en at the

[32) Priority 10 -

== Gao Gao as well!

TreNotes
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Branch View

fia e T W< okl

= [+ L Pay bills = [+ L Pay bils
| - [] @ cell phone
cas Crediteard
[1@ cellphone [V]Ed ses

= =:==13Wednesdav, September 18, 2002

{.I:'f = ==HE;Wednesda*,r, September 18, 2002 -
=l 5] [Mo Task/Dus Date] [vlg7
(1% =l ] [No Task/Dus Date] =
L Pay bils (1= -
! Pay bills hd
CEPRIEFER O e cow
Default command bar interface Optional soft key menu interface

Use Branch View to zoom in a particular branch of the tree list, select a parent item and tap the
Branch View command bar button, or tap ltem—Branch View for soft key menu. Tap Ok to
return to the main edit screen. Branch View is available in Default View only.

¢ Display the whole branch of the selected item on the top pane.

¢ Display the direct children of the selected item by desired grouping (corresponding
command bar button, or Group menu for soft key menu) on the bottom pane. Tap and
hold to display the context menu for Order View By, or expanding/collapsing options.

TreNotes 19 Fann Software
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Arrange ltems

Branch Level Item Sort

vy | Trefiotes +3 Ty 4 ok
& Personal List -
[ 1

= Rename

K Priority SE
[]*| Change Icon...
e |

Priority

Category ributes...

Percent Complete
Task/Due Date
Creation Date

* [Manual Order]

By default, new TreNotes files are created with [Manual Order] item sort.

To change sort order of a branch, tap and hold on the parent item to display the context menu,
select Order Children By and the desired option.

There is only one sort order to be specified from the list title in non-default views.

Re-order Items

There are 3 ways to re-order items in Default View only.

Drag and Drop

Tap on the item to select it.

Tap the item and start dragging. Keep light pressure on the stylus at all time while

dragging.

3. Move the stylus to your desired drop target. If the item is not visible, move the stylus
close to the top or bottom of the tree view to scroll items into view.

4. Once the drop target is highlighted, release the stylus. The item and its children will

become child(ren) of the target.

N =

TreNotes 20 Fann Software
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Move/Copy and Paste

arwnhpE

Note:

Tap and hold on the item to display the context menu.

Select Move/Copy.

Select the target item, i.e. the parent of affected item(s).

Tap and hold on the target item to display the context menu.

Select Paste to move/copy the item. For Copy operation, you will be prompted whether
to copy the item alone or with its children.

A parent item cannot be dropped/moved onto its child.

Manual Order

To arrange items manually:

arwnNpE

Tap and hold on the list title/parent item to display the context menu.
Select Order Children By—[Manual Order].

Select the item to be arranged.

Tap the Move menu and select the desired option.

Repeat step 3 to 4 until you are done.

Find an Item

PwONE

o 0

Note:

Tap Tools—Find Item..., or tap Menu—Find Item... for soft key menu.

Enter the criteria.

Tap Ok.

TreNotes will display a list of matched items, or display a message for no matched
found.

To goto a matched item, tap the item from the list.

For the next matched item, tap Tools—Find Result... to return to the list, or tap
Menu—Find Result... for soft key menu.

To apply attributes to the search results, tap Tools—Apply Attributes... in the Search
Results screen.

A hollow check mark inside the check box represents the property will be ignored during
the search.

Hidden items are excluded in the search.

Enter word(s) or phrase(s) in the Note Phrase field to search within note.

You can also tap Ctrl+f to open the search screen.

TreNotes 21 Fann Software
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Hide Completed Items

To hide/show completed items, tap View—Hide Completed Items, or tap
Menu—Hide—Completed Items for soft key menu.

Note:

e All sub-items of a completed item are hidden even if some of them are incomplete.
e The collapse (+) button is not available if all the children of a parent item are hidden.

Hide By Status

To hide/show items by type, tap View—Hide By Status and select the desired option, or tap
Menu—Hide for soft key menu.

Show Due Date

To show/hide due date, tap View—Item Display Options—Show Due Date, or tap
Menu—Show—Due Date for soft key menu. The due dates are displayed on the left most
column with month and day only.

Show Priority

To show/hide priority, tap View—Item Display Options—Show Priority, or tap
Menu—Show—Priority for soft key menu. The priorities are displayed on the second column
from the left.

Branch Statistics

To show/hide the statistics for items with children, tap View—Item Display Options—Show
Statistics, or tap Menu—Show— Statistics for soft key menu.

The format is [number of incomplete items, number of partially completed items, number of
completed items].

Note:
e This feature is not affected by the Hide Completed Items.

TreNotes 22 Fann Software
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Hide Secondary Window

By default, a tree window at the top and a note window at the bottom are displayed.

To hide/show the note/links window, tap View—Windows & Toolbars and select the desired
option, or tap Menu—Windows & Toolbars for soft key menu.

Item Templates

To improve the efficiency of creating items with similar properties, item templates can be set up.

Tap Tools—Item Templates..., or tap Menu—Iltem Templates... for soft key menu.
Tap the Add... button.

Enter a name.

Select a note type:

e Plain Text - set item template for use in Plain Text files

e Rich Ink - set item template for use in Rich Ink files

¢ Rich Text - set item template for use in Rich Text files

5. Tap the General... button.

6. Enter the desired item properties.
7. Tap Ok.
8

9

TN s

Tap the Details... button.

. Enter the desired item properties.
10. Tap Ok.
11. Tap the Note... button.
12. Enter the desired item note.
13. Tap Ok.
14. Tap Ok to return to the template list screen.
15. Tap Ok to return to the main edit screen.

To modify/delete a template, select the template and tap the Modify.../Delete button.

Note:
e Once item note is entered, the note type of the item template cannot be changed.
¢ If the template has no note, it will not overwrite the item's note when applied.
e Use the Display menu to filter the templates listed. Current file note type is selected as
the default.

Options

To change options, tap Tools—Options..., or tap Menu—Options... for soft key menu.
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Display

Field

Description

Font size

Select the font size for display

Use normal font for completed items

Use non strike-out font for completed items

Use gray colour for completed items

Display completed items using gray colour
when it is not selected

Show tree lines

Display tree lines in Default View

Progress bar colour

Select a bar colour for progress bar

List display style

Select compact mode display (VGA device
only)

General

Field

Description

Longer tap to edit item

Enable edit feature by releasing the tap and
hold action before the context menu appears

Save selection change on exit

Consider selection change as modification to
the file

Use soft key menus (Windows Mobile
5.0 or later)

Use soft key menu style on Windows Mobile
5.0 or later

Action key press

Select the action for action key press

Note — Note Window

Field

Description

Note window zoom

Set the zoom value for the note window on the
main edit screen

Automatic input panel display

Check to display the input panel automatically
when the note window receives focus

TreNotes
Users’ Guide
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Note - Full Screen Note Editor Defaults

Field

Description

Wrap to window

Worap text to window (Rich Ink and Rich Text
note only)

Zoom

Set the zoom value for the full screen note
editor (Rich Ink and Rich Text note only)

Use Word Mobile for Rich Note editing

Enable the feature for editing note directly in
Word Mobile

Defaults

Field

Description

Case insensitive (Find item)

Enable the feature for text search in Find Item

Delete items after export

Check to delete items after export

Reminder sound

Select the sound to play when the reminder is
shown

Import/Export — Text Import

Field

Description

Default icon

Select the default icon for text file import

Default note type

Select the default note type for text file import

Import/Export — Export Options

Field

Description

XML export encoding

Select the encoding option for XML export

Icon

Check the favourite icons to display at the beginning of the list.

TreNotes
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Create a File

If a file is already opened, tap Ok to save and close the current file.
Tap the New command bar button.

Enter a name and select a location if necessary.

Tap Save to continue.

Select the type of note.

Tap Ok.

ouprwONE

Note:

e Itis not recommended to edit voice recording and ink drawing on the desktop version
due to the limitation of Rich Ink support on the desktop. The edited note will not convert
properly.

e You can also tap Ctrl+n on file list screen to create a file.

Open a File

1. If afile is already opened, tap Ok to save and close the current file.
2. From the list of TreNotes files, tap the file to open.

Save a File with another Name

1. Tap Tools—File—Save As..., or tap Menu—File—Save As... for soft key menu.
2. Enter a name and select a location if necessary.
3. Tap Save.

Set Password

You can set a password to protect a TreNotes file. The password will be prompted when the file
is being opened.

To set a password:

Open the file.

Tap Tools—Set Password..., or tap Menu—File—Set Password... for soft key menu.
Enter a password in the New password field.

Enter the password again to confirm in the Confirm password field.

Tap Ok.

arwhpE

To remove a password:

1. Open the file and enter the password.
2. Tap Ok.
3. Tap Tools—Set Password..., or tap Menu—File—Set Password... for soft key menu.
4. Enter the current password in the Password field.
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Leave the New password and Confirm password fields blank.
Tap Ok.

The file is not encrypted. If it contains sensitive information, it is recommended
that you use additional measures.

Once the file is opened, there will be no further prompt even when you switch between
applications.

Export the Current View

1. Tap Tools—Import/Export—View..., or tap Menu—File—Export—View... for soft key
menu.
2. Select indent character(s) if necessary.
3. Tap Ok to continue.
4. Enter a name and select a location if necessary.
5. Select a file format (ASCII or Unicode).
6. Tap Save.
Note:
e Unicode format has a 2-byte BOM.
Export XML
1. Tap Tools—Import/Export—XML..., or tap Menu—File—Export—XML... for soft key
menu.
2. Enter a name and select a location if necessary.
3. Tap Save.
Note:

To export European accent characters correctly, tap Tools—Options... and select ISO-
8859-1 from the XML export encoding drop list in the Import/Export tab, or tap
Menu—Options... for soft key menu.

Export XML will export all items from the Default View only regardless of the current
view.

Export Links

1. Tap Tools—Import/Export—Links..., or tap Menu—File—Export—Links... for soft key
menu.
2. Select level separator if necessary.
3. Tap Ok to continue.
4. Enter a name and select a location if necessary.
5. Select afile format (ASCII or Unicode).
6. Tap Save.
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Note:

Unicode format has a 2-byte BOM.

Export All Notes

=

ogarwnN

Note:

Tap Tools—Import/Export—All Notes..., or tap Menu—File—Export—All Notes... for soft
key menu.

Select level separator if necessary.

Tap Ok to continue.

Enter a name and select a location if necessary.

Select a file format (ASCII or Unicode).

Tap Save.

For Rich Ink and Rich Text files, any non-text element will not be exported.
Unicode format has a 2-byte BOM.

Export Note

ogrwWNE

Note:

Select the item.

Tap the Modify Note command bar button, or tap Item—Edit Note for soft key menu.
Tap Tools—Export..., or tap Menu—Tools—Export... for soft key menu.

Enter a name and select a location if necessary.

Select a file format.

Tap Save.

Drawing, writing, and recording are not exported if you select any type other than Word
Mobile or Pocket Notes.

Pocket Notes files will be synchronized into desktop Outlook.

Word Mobile files copied to the desktop will be converted to Word format.

The Unicode Text output file has no BOM.
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Export Items

To export items in TreNotes file format:

1.

2.

No o s

Note:

If the current view is not the Default View, tap View—Default View, or tap

Menu—View—Default View for soft key menu.

Tap Tools—Import/Export—ltems..., or tap Menu—File—Export—Iltems... for soft key

menu.

Select one of the options.

o Completed items only - all completed items

e Completed items only (with hierarchy) - all completed items with their hierarchies
preserved

e Selected item(s) - only item(s) selected from the list below

e Currently selected item only (with children) - only the selected item and all its
children

Check the Delete after Export check box if you want the exported items to be deleted.

Tap Ok to continue.

Enter a name and select a location if necessary.

Tap Save.

No file will be created if there is no item that fits the export criteria.

Import Data

There are 2 ways to import data:

Create a TreNotes file from a specially formatted text file.
Import items from another TreNotes file.

Import Text File

The text file is formatted in a special way to define the structure of a TreNotes file. The
important characteristics:

The first line of the text file is the title of the TreNotes file. It should not have leading
space.

Each item is separated by a new line.

Items in the first level have one leading space.

To start a child level, add one space; e.g. a parent with 2 leading spaces, its children
must have 3 spaces.

Import will terminate if the above format is not followed.
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Sample file:

B Import1.txt - Notepad [Z”E”Z|
File Edit Format Yiew Help

pote Title
Folder 1
Item 1
Item 2
Child 1
Item 3
Child 2
child 3
Item 4

To import a text file:

Note:

ogrwNE

From the file list screen, tap Tools—Import..., or tap Menu—Import... for soft key menu.
Select Text Files in the Type combobox.

Select a file from the list.

Select the type of note to be used.

Tap Ok.

Please wait while the list is importing. If there is any invalid entry, the import will
terminate and a message is displayed. Otherwise, the imported list is displayed.

The created TreNotes file uses the same name as the import text file.

Import TreNotes File

When a TreNotes file is imported, all items from the file are inserted as children of the selected
target item.
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*s | TreNotes > Selected (parent) item in the destination file.

w

> Mote Tres
D@ Testing item
I8k 1/3/08 9:24 AM
1 [
Ik new Item 2

'& | TreNotes File to be imported.
o Rich Test List
= O

(1% 1tem 4

1%, Action Item A

TreNotes 31 Fann Software
Users’ Guide All right reserved



omer (A7) Result after import.

IR 1/3/08 9:24 An

ENME Y New Ttem
= ;"“-. Ttem 3

CI%8& new Ttem 2

To import a TreNotes file:

1. If the current view is not the Default View, tap View—Default View, or tap
Menu—View—Default View for soft key menu.
Select the parent item of the import file.

wnN

menu.
4. Select afile from the list.
5. The imported list is displayed.

Import Note

Select the item.

Tap the Modify Note command bar button, or tap ltem—Edit Note for soft key menu.
Tap Tools—Import..., or tap Menu—Tools—Import... for soft key menu.

Select the appropriate folder and file type.

Select a file from the list.

The imported note is displayed.

ogrwNE

Quick Entry Bar

Use Quick Entry Bar to enter items quickly:

1. Tap View—Windows & Toolbars—Quick Entry Bar, or tap Menu—Windows &
Toolbars—Quick Entry Bar for soft key menu.

2. Select/Enter a category if necessary.

3. Select an icon if necessary.
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Tap the ltalic Style button if necessary.

Tap the Item Add As Child button if necessary.
Tap the Add Item (+) button.

Enter a name for the item.

Tap Enter.

© N O

Note:
¢ Notes cannot be entered using the Quick Entry Bar.
e Quick Entry Bar is a global option. To remove it, uncheck Quick Entry Bar.

Shortcut Keys

To use TreNotes more efficiently, the following shortcut keys are available:

Key Description

Ctrl+n (on the file list screen) | Create a new file

Ctrl+i Create a new item

Ctrl+f Open the search screen

Ctrl+s Save the current file

Ctrl+q Save the current file and exit TreNotes

— (right arrow on key pad) Expand all the children of a parent or move the selection to
the first child of the item if already expanded

« (left arrow on key pad) Collapse all the children of a parent or move the selection to
the parent of the item if already collapsed
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TreNotes File Synchronization with Desktop TreNotes

To achieve file synchronization between TreNotes and Desktop TreNotes, you need to edit the
file under the sync directory. However, you must not edit the same file on both versions at
the same time.

To enable file synchronization of TreNotes files:
ptions... and check the Files check box.

1. In ActiveSync, click Tools—O

Sync Options lScheduIe] Rules |

Deskdtop

To synchronize a type of information, select its check boo.
To stop synchronization, clear the check box.

Mabile Device | M Settings...

O E‘ Favortes

O @ Pocket Access
1 Inbax

Ol _IMotes

L]+ TestSyne
(1% Stock Sample

l-

[l ﬂ};’-‘-.vanth

[v Synichronize mobile device clock upon connecting.

Server

To enable, disable or modify synchronization with a server,
connect your device.

I _Corfigue. |
ok | Canedl |

On Windows Vista, open your device in Sync Center, select Mobile Device
Settings—Change content sync settings and check the Files check box.
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T ——— e,

@ Home *» Change content sync settings @~

Windows

w Mobile:

r\/ Taské

&1 Mobile Favorites

L(, Files

Syn in
] ﬁ Microsoft Office OneNote
WMe6StdTest Sync Settings N
J Connected
Save || Cancel

Last sync: Today at 5:20 PM €2

2. Click OK for ActiveSync, or Save for Windows Mobile Device Center.
3. Wait until synchronization is completed.
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4. Using desktop Windows Explorer, locate a directory under \My Documents that is named
as "<Device Name> My Documents", i.e. if the device partnership is named e750, the
directory is "e750 My Documents".

® 750 My Documents = | E|[E|
File Edit ‘Wwiew Fawvorites Tools  Help '1.'
@ Back ~ (gJ lﬁ P ! search ‘ H__L' Folders *
fiddress |l.ﬂ &750 My Documents b | Go
Falders X @Defaultl htrnl
@ Deskbap = @DefaultE.html
= [} My Documents 1 @PDEkEt_PC't_nx
) =750 My Documents @ Shapping List. trox
&y Musc & Testz.bnx
hﬂ My Pictures B %Teslﬂ.tnx
= j My Comnputer Test.tnx
ﬂ. 314 Floppy (A5
“e® Local Disk (C:)
s DVD Drive (D) "
3 |
7 objects 76.4 KB bj My Camputer
5. Double click on a TreNotes file to edit. Any saved changes will be synchronized to the
device.

Note:
e This feature will sync all files in the \My Documents directory on the device main storage.
Please refer to ActiveSync or Windows Mobile Device Center documentation for more
details.
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